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Assignment Terms of Reference

Project Name:
<Project Name>
Client: 

<Company Long Name>
Consultant:

<Consultant Name>
Schedule

Start Date:



<Start Date>
End Date:



<End Date>
Staffing Reassessment Checkpoint:
<Staffing Reassessment Date>
Extension Date:


<Extension Date>
Client Contact

Client Project Manager:

<Client Project Manager>
Your Primary Client Contact:
<Client Primary Contact>


Background

This assignment is 

Objectives

The objectives of this assignment are:

Scope

The scope of this assignment includes:

Constraints

Assumptions

Reporting Responsibility

Weekly Status Report to:

<Weekly Status Report to>
Project Manager:


<Project Manager>
Team Leader:


<Team Leader>
Due on:



<Weekly Due Date>
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Other Considerations
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