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Introduction

Note: Introduce the document with a short paragraph about the content.  

Purpose

This document provides the standards to be followed for the conversion process.

Audience

The primary audience for this document is as follows:

Note: Identify the key users/readers of the document.

Century Date Compliance

In the past, two character date coding was an acceptable convention due to perceived costs associated with the additional disk and memory storage requirements of full four character date encoding.  As the year 2000 approached, it became evident that a full four character coding scheme was more appropriate.  

In the context of the Application Implementation Method (AIM), the convention Century Date or C/Date support rather than Year2000 or Y2K support is used.  Coding for any future Century Date is now considered the modern business and technical convention.

Every applications implementation team needs to consider the impact of the century date on their implementation project.  As part of the implementation effort, all customizations, legacy data conversions, and custom interfaces need to be reviewed for Century Date compliance. 

Conversion Standards for Legacy Systems

The following standards should be followed when creating programs and scripts in the legacy system.

Following is an explanation of the file structure and file naming conventions for each of the legacy systems being converted to Oracle.

Note: Complete a row in the table below for each legacy system that is being converted.  

Add rows to the table as needed.

	Legacy System
	File Name
	File Location
	Business Object
	File Name

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Conversion Standards for Target Systems

The following standards should be followed when creating programs and scripts in the target system.

Following is a description of the file structure for the conversion environment:

Note: Complete a row in the table below for each conversion task impacting each business object that is being converted.  

Add rows to the table as needed.

	Target Oracle Application
	File Name
	File Location
	Business Object
	File Name
	Conversion Tasks

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Conversion Standards for Automated Tools

Note: List the standards to be used for automated conversion tools.  These standards may be specific for a tool like EDMS, SMART DB, or ETI Extract.

Tailor the column headings and other information in the tables below as appropriate for the tool being used.

<Automated Conversion Tool> Template and Mapping Standards

Below is a description of the <Automated Conversion Tool> file structure and file naming conventions:

	Oracle Application
	Business Object
	<Automated Tool> Template File Name
	<Automated Tool> Mapping File Name

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


<Automated Conversion Tool> Mapping Standards

Below is a description of the <Automated Conversion Tool> file structure and file naming conventions:

Note: Modify the table as appropriate for the tool being used for the conversion.

	Oracle Application
	Business Object
	<Automated Tool> File Name

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Conversion Standards for Conversion Deliverables

Follow the conversion deliverable standards when developing your conversion deliverable documents.  The file name and directory location are listed for each deliverable.

Note: An example of an overall deliverable standard is the standard for naming files and file extensions.  An example of a specific Microsoft Word standard is header and footer formatting.  Since you are using the AIM templates, you may refer to the standard AIM 3.0 template format.  

When completing the table keep in mind that some tasks are performed at the business object level.  In this case you will have multiple rows in the table per task.

Overall Deliverable Standards

Microsoft Word Standards

Microsoft Excel Standards

	Task 
	Business Object
	File Name 
	Directory Location

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Open and Closed Issues for this Deliverable

Note: Add open issues that you identify while writing or reviewing this document to the open issues section.  As you resolve issues, move them to the closed issues section and keep the issue ID the same.  Include an explanation of the resolution.

When this deliverable is complete, any open issues should be transferred to the project- or process-level Risk and Issue Log (PJM.CR.040) and managed using a project level Risk and Issue Form (PJM.CR.040).  In addition, the open items should remain in the open issues section of this deliverable, but flagged in the resolution column as being transferred.

Open Issues

	ID
	Issue
	Resolution
	Responsibility
	Target Date
	Impact Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Closed Issues

	ID
	Issue
	Resolution
	Responsibility
	Target Date
	Impact Date
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