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Note: To update the table of contents, put the cursor anywhere in the table and press [F9].  To change the number of levels displayed, select the menu option Insert‑>Index and Tables, make sure the Table of Contents tab is active, and change the Number of Levels to a new value.

Application Set Up Control Sheet - <Application Name>
Note: Use this sheet to track and control application set up. Since there may be multiple environments that require set up, you should indicate which environment this control sheet applies to.

In addition, specify whether this control sheet (type) tracks definition, execution, or both.

Note: To tailor the Application Setup Control Sheet for a specific Application product or Business Flow, enter the Workflow/SubWorkflow Names and associated Setup Tasks needed to configure the Application product or Business Flow in the first two columns below.  Assign responsibility and due dates for completion of the setup task and related quality assurance check, as shown in the highlighted sample data row.

	Environment Name:

	Machine:
	Type (definition, execution, or both):




	Workflow
SubWorkflow Name
	Setup Task
	
	Responsibility
	Due Date
	QA Responsibility
	QA Due Date
	Signature Approval

	
	
	
	
	
	
	
	

	General Ledger (Set of Books)
	Define Suspense Accounts
	
	William Becker
	11/16/05
	Mary Smith
	11/18/05
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


<Enter Application ID (e.g. GL)>:  <Enter Setup Task Name (e.g. Define …)>

Note: To tailor this page for a specific Application product or Business Flow, enter the Application ID and Setup Task Name above in the area designated.  Also enter the navigation path to the setup form and the form name, as indicated below.  Provide a description and customize the table by entering an appropriate table heading name and column headings. Add, or delete, rows and columns as needed.
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<Enter Navigation Path Here ( (e.g. General Ledger>Setup>Accounts>Suspense>
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Name

  <Enter Form Name Here ( (e.g. Suspense Accounts)>

	<Customer Short Name> Process:
<Process Name>
	Business Area: 
<Business Area>
	Date:  
<Date>

	Control Number:
<Control Number>
	Priority (H, M, L):
<Priority (H, M, L)>
	Process Owner: 
<Process Owner>


Description:  You can use this form to …

<Enter Table Heading Name Here ( (e.g. Suspense Accounts)>
	<Enter Column Heading Here>
	<Enter Column Heading Here>
	<Enter Column Heading Here>

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Note: Add additional pages for the remaining setup tasks, by copying the page above and pasting it immediately below the previous page. Repeat this process as many times as necessary and tailor each additional page as described in the notes above.

Open and Closed Issues for this Deliverable

Note: Add open issues that you identify while writing or reviewing this document to the open issues section.  As you resolve issues, move them to the closed issues section and keep the issue ID the same.  Include an explanation of the resolution.

When this deliverable is complete, any open issues should be transferred to the project- or process-level Risk and Issue Log (PJM.CR.040) and managed using a project level Risk and Issue Form (PJM.CR.040).  In addition, the open items should remain in the open issues section of this deliverable, but flagged in the resolution column as being transferred.

Open Issues

	ID
	Issue
	Resolution
	Responsibility
	Target Date
	Impact Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Closed Issues

	ID
	Issue
	Resolution
	Responsibility
	Target Date
	Impact Date
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